
Lost Animal Form SOG 
 
Purpose:   

 
• To enable a field rescue team to go to enter a person’s private property and look for their animals. 
• To document animals reported missing by owners. 
• To facilitate the unification of animal and rightful owner. 

 
Process 
 
Claimants must complete this document before viewing the stray animal book or searching a shelter: 

• They may not claim an animal not described on the form in advance. 
• Any photos or lost posters should be attached to the lost animal form. 

 
Shelter workers should compare all animals brought into the shelter with animals reported lost and 
documented on this form: 

• Shelter workers that connect an animal in care to a Lost Animal Form should contact the reporting 
party for possible identification. 

• Shelter workers that positively connect an animal in care to an owner should write the intake 
number in the upper right hand corner and place it with the intake form. 

 
Completing the form: 

• Complete one form for each animal reported missing. 
• Intake Volunteer must indicate their name, the date, and location they completed the form. 

 
Owner Information 
This should be the owner’s current information, i.e., temporary address, if displaced, such as human shelter 
location, hotel, etc.  
 
Animal Location 
This is the last place/address the animal was seen by the owner. 
 
Animal Information 
This needs to be as thorough as completely as possible. Owners may need assistance here. 
 
Medical Information 
Veterinarian may have information useful to reunite lost animals. They may be located from a local 
telephone book or a Web site. 
 
Contacts 
List the names of other organizations where the animal has been reported missing. Shelter workers can 
use this info to cross-reference with other organizations. 
 
Final Status of Animal  
Complete to close out file.   
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